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PIKAT KRYESORE

[

nkrimi i CV-sé Pérpilimi i Letrés s¢  Krijimi | Dosjes sé
orofesionale Motivimit Karrierés




Tech Advances Digitalisation/ Al / Machine Big Data / Data Advanced
nanotech/biotech |1OT Learning Mining Manufacturing/ 3D

Globalisation/ COVID/ Climate Change/ Demography/ Geopolitics/
Financial shocks Pandemics Global Warming Migration Wars



NGA SE NDIKOHEN PUNET E SE ARDHMES
FORBES

Ndryshim
organizativ

Ndryshim l

Tl je KETU!

Ndryshim

teknologjik shogéror

Duhet té pérshtasésh strategjité e tua té karrierés.



FEmIjét e sotém ka té ngjaré gé té ndryshojné
té paktén 7 puné gjaté jetés sé tyre - 5 nga
kéto puné nuk ekzistojné ende.

Esteban Bullrich




Fabrika e seé ardhmes do té keté vetém dy punonjes:
njé njeri dhe njé qen. Njeriu do té jeté atje pér té ushqyer

genin. Qeni do té jeté aty pér t'u kujdesur gé njeriu té mos
preké pajisjet.
== Warren Bennis




Kush déshiron informacion pér ju?

e Departamenti | Burimeve Njerézore
e Menaxheri | Departamentit

e Agjencia e rekrutimit

e Sponsorét e projektit

Cfaré duan té diné?

o Aftésité e forta (hard skills)
o Aftésité e buta (soft skills)







TE DOMOSDOSHME

e Emri
e Detajet e kontaktit
o Profili/ objektivat

e Edukimi
« Pérvoja e punés JO TE DOMOSDOSHME
e Trajnimet
e FOtO
e [Nteresat

| o e Data e lindjes
e Informacione té tjera

e Kombésia (!)
e Gjendja civile




o Arsimi: Titulli 1 Diplomés, Universiteti, vendi.
o Certifikata: Listoji né rend kronologjik.
Mos harro institucionin gé e ka léshuar.
e Trajnime profesionale: Listoji né rend kronologjik.

e Cmime/vlerésime: Pérmend institucionin gé e ka
léshuar.

e Puna vullnetare: Organizata, vendndodhja.
Roli juay.




s —

Strukturim térhegés  Struktura e varfer
Pérshtateni sipas o Pérdorimi i disa
nozicionit fo.nteve |

Shkurt dhe garté  Hiperbolizimi
Kujdes drejtshkrimin * Tekstet e gjata
Shogérojeni me letér  Fjalét "parazitare”
motivimi (dinamik, sfidé)

e« GENJESHTRA




MBANI
PARASYSH

e Jetéshkrim 1 fage

e JO pozicione té pérmuajshme
(grupojini nése duhet)

e Shmangni hobi té cuditshém

e Dhe pérséri ... MOS GENJENI!




EUROPASS - PRO ET CONTRA

e https://europa.eu/europass/en/create-europass-cv
e Falas
e Formati mé 1 njohur né Europé

e TE genit origjinal.




WORK EXPERIENCE

12/29/2014 - 05/27/2021 - New York, United States

Kenneth

@® Business Manager
Banks .

Stratesphere Inc.

DATE OF BIRTH: Oversaw strategic business development and company initiatives.
021311987 Effectively managed the budget and allocated resources to

ensure smooth work processes,

Managed product development phases and worked closely with

clients and vendors.

CONTACT Saw a 15% increase in profits throughout my 5+ years with the

company.

Nationality: American Mentored existing employees and trained new employees.

Served as an inspiring and motivating leader, leading to a positive

Gender: Male and productive work environment.

55 West Wendover Street,

10021 New York, United 08/31/2010 - 10/31/2014 - New York, United States

States @ Assistant Business Manager

ken_nthwbnks87@gmail,.com Bealy Management Group

Served as a reliable and hardworking Assistant Business Manager
in this busy property management group.
Functioned as a key market contact and resource.
Worked in collaboration with various department members to
achieve a smooth and productive workflow.
Miiin[ﬂlnEd :-'.lrrjng connections o p:‘)‘_‘,t, current, :'iﬂd pr()'&ip!’_‘f_‘l\.l'l:"
clients.
Serviced existing and company generated leads and managed
networking campaigns.

> Effectively built and managed the sales flow and continued to
provide exceptional customer service.

\ (+1) 9174569088

EDUCATION AND TRAINING
0B/30/2006 - 05/13/2010 - 695 Park Avenue, New York, United States

Bachelor of Business Administration
Hunter College

09/07/2002 - 06/19/2006 - 30 West 16th Street, New York, United States

High S5chool Diploma
Xavier High School

DIGITAL SKILLS

Office Technology / Business Management Systems

ORGANISATIONAL SKILLS
Additional

Project Management and Planning
Business Research and Analysis

RECOMMENDATIONS

Mara williams - Business Associate - mra_wllia882@gmail.com - (+1) 91
75432777

" Kenneth is an innovative thinker and leader, with a strong aptitude for
managing business processes and achieving success.”




SACHA
DUBOIS

SOFTWARE DEVELOPER

PERSONAL PROFILE

| am a software developer and systems
architect with experience in designing, coding,
and testing complex systems. I'm highly
proficient in C#, Java, and Ruby.

AREAS OF EXPERTISE

System AnalysisUser Research
Object-Oriented Design
Optimization

Machine LearningAgile Methodology
Database Modelling

Software Testing and Debugging

CONTACT INFO

Office Address: 123 Anywhere St., Any City,
State, Country 12345

Email: hello@reallygreatsite.com

Portfolio: www.reallygreatsite.com
LinkedIn: @reallygreatsite

WORK EXPERIENCE

SENIOR SOFTWARE ENGINEER

Meermaster Tech | Jan 2019 - present

- Analyze user needs and design software solutions
- Code high-performance programs using different frameworks
-Work with other teams for debugging

SOFTWARE DEVELOPER
Eilecom Solutions | Sept 2018 - Dec 2019

- Built back-end services that crunched data to deliver business
insights

- Created automated release process tools

- Continuously improved system architecture

ACADEMIC HISTORY

UNIVERSITY OF ESTRECLIFF
Masters of Science | May 2016 - May 2020

Masters in Computer Science

GPA: 3.35

Wrote a Thesis on: Al-Generated Diagnoses af Plant Disease on
Mobile Platforms

Won the Most Impactful Thesis Award

LAEMARBLE COLLEGE

Bachelor of Science | Jun 2009 - Jun 2012

BS Computer ScienceGPA: 3.75
Minaor in Literature- Specialization in Enterprise Systems
Vice President and Lead Vlolinist, Laemarble Classical Orchestra

WORK REFERENCES

Bryant Stevenson
Email: hello@reallygreatsite.comPhone: (123) 456-7890
Cessandra Skoski
Email: hello@reallygreatsite.comPhone: (123) 456-7890







Name

PROFILE
An Internationzl Development professional, with a multidisciplinary interest in education, technology, gender, migration,

youth. Knowledgeable and experienced in Market Systems Development approach, especially in employment and caresr
development market in Albania.

EDUCATION

Master of Science in International Development Oct 2020 - present
Uppsala University;

Diistant learning program, expected date of completion 23 October 2022

Modules covered: (i) The political economy and sociclogy of development; (i) The politics of feminism and genderin
development; (i} NG0s, Social Movemnents and Civil Sodiety in transnational development; (iv] Critical insights in forced
migration.

Bachelor of Science in Computer Science Oct 2008 — Feb 2013
University of Tirana
Full scholorship af studies;

All studies BSc and M5c have been completed in English languazge.

EXPERIEMCE
Helvetas Swiss Intercooperation Jam 2018 - prezent

Intervention Maonager — Coreer Guidance and Intermediation
TIRAMA, ALBANLA

#*  |ead on and manage the design and implementation of interventions in Caresr Guidance and intermediation
componemnt.

#* lizise closely with key stakeholders (both public and private] in the sector: labour offices, universities, training
providers, recruiters, civil society organizations.

# Stimulate and participate in knowledge sharing and management (research, writing of concepts, writing of reports).

Proton Group Mar 2014 — Dec 2017
Business Developer (Project coordination)
TIRAMNA, ALBANIA

* [Deyelop existing and new busineszs ideas: business plan, action plan, implernentation, coordination, follow wp.
# Simultaneous coordination and manzgement of operations for varicus projects (core business was logistics)
#  Event planning and organizing as part of group's foundation: EDS foundation

AFFILIATIONS, PROFESSIONAL ACTIVITIES, AND AWARDS

®  Albanian Career Development Aszociation - ACDA Dec 2021
®  Alumni Metwork of Internship Programme of German Business for Western Balkans 2014 - prezent
LANGUAGES

#*  Albanian (mother tongus)

# English {British Council) / C2

#  French (Alliznce Francoise) / B1
#* German [Goethe Institute) [/ B1






Pérse shérben Letra e Motivimit?

Motivim Déshmi

Té tregojé Té nxisé Té shérbejé si uré - Qé mendoni

motivimin tuaj pér punédhéneésin tuaj mes CV-sé dhe garté

pozicionin pér té gé t'l kushtojé PUNES pér té cilén - Q& e njihni miré

cilin po aplikoni réndési aplikimit. aplikoni. pozicionin e punés
- Qé JU jeni

personi | duhur.




LETRA E MOTIVIMIT

KUJT | DREJTOHET

Emri | menaxherit, rekrutuesit, etj. Emri i Departamentit..
Emri i Kompanisé/Institucionit. Adresa fizike.

PARAGRAFI 1

Pér cfaré pozicioni po aplikoni.
Cilat jané aftésité profesionale dhe cilésité personale gé ju
béjné kandidatin e duhur pér pozicionin.

PARAGRAFI 2

Referojuni seksionit t¢ Kompetencave dhe Arritjeve né CV-né
tuaj pér t'iu pérgjigjur kérkesave té punés. Psh. Cfaré arritje dhe
aftésish té forta/buta keni gé provojné gé mund ta kryeni me
sukses pozicionin pér té cilin po aplikoni.

PARAGRAFI 3

Pérmendni 3 fakte pérse i pérshtateni vilerave té
kompanisé/institucionit qé po aplikoni. Nénvizoni vlerat gqé do t'i
shtoni ju atyre.

PARAGRAFI 4

Falenderoni lexuesin e letrés sé motivimit dhe cilésoni gé
bashké me keté té fundit po bashkélidhni edhe njé CV.

Pérgatit gjithmoné Letér Motivimi.
Edhe nése nuk kérkohet.



C'DUHET TE BENI

TE DERGONI NJE LETER
MOTIVIMI ME CDO CV

TE JENI TE SHKURTER DHE
TE QARTE (NJE FAQE)

TE TREGONI PERSE E DONI
VENDIN E PUNES

TE TREGONI QE E NJIHNI
ORGANIZATEN (HULUMTIM)

P
P

D

TE LIDHNI TE SHKUAREN ME
TE ARDHMEN TUAJ

TE TREGONI ANET TUAJA TE
FORTA

TE PERFSHINI DETAJE TE
REFERENCAVE



Drejtorisé sé Administrimit dhe Shérbimeve Akademike
Universiteti “Aleksandér Moisiu* Durrés

Rruga Taulantia, Lagjia nr. 1

i LETER

E mérkuré, 29 Qershor 2022

[ nderuar z. Drejtor, M O I I V I M I

Ju lutem gjeni njé kopje t€ aplikimit bashkélidhur, pér t’u konsideruar pér internship prané Sektorit té

Karrierés dhe Alumnit, Drejtoria ¢ Administrimit dhe Shérbimeve Akademike, né Universitetin
“Aleksandér Moisiu® Durrés.

Besoj se zotéroj cilésité dhe aftésité e duhura té cilat mé béjné kandidaten ideale pér kété internship
prané institucionit tuaj:

e Kam njohuri mjaft t€ mira t€ shérbimeve té késhillimit t€ karrierés, né sajé té€ studimeve té mia
né fushén e Shkencave Sociale e né vecanti, té€ studimeve Master pér “Orientim Profesional” té
cilat 1 kam pérfunduar me rezultate té larta;

e Zotéroj aftési té shkélgyera komunikmmi falé praktikave té méparshme té punés me té rinj, té
zhvilluara pérgjaté viteve té studimit né€ institucione arsimore;

e Posedoj aftési t€ mira praktike né€ késhillimin e karrierés, né sajé té trajnimeve té€ zhvilluara né
kété fushé.

Duke shpresuar né vlerésimin pozitiv té€ aplikimit tim, pres me padurim qé€ sé shpejti t€ kem
mundésmmé e komunikimit mé té gjeré me Ju pérmes procesit té intervistimit, sidogofté, mbetem né
dispozicionin tuaj qé té mé kontaktoni per ¢do pyetje apo informacion shtesé té nevojshém.

Singerisht,

Emér Mbiemér

Rr.”Musa Agolli” Tirané, Shqipén
Tel+355 69 X XX Xx%
E-mail: emermbiemer(@ gmail.com







C’'ESHTE DOSJA E KARRIERES?

Pér té pasur njé prezantim serioz né
kompanité/organizatat ku pretendoni té punésoheni, ju
duhet té pérgatisni Dosjen e Karrierés,e cila pérmban
hapat e rritjes tuaj personale dhe profesionale.

CV-ja ju siguron intervistén,
dosja Ju siguron puneén...




AFTESITE

o Aftési analitike

o Aftéesi komunikuese

o Aftésité kompjuterike
e Aftési hulumtuese

PERGJlGJE . Krijueshméri

e Fleksibilitet

e Cfaré kam bérée? e Udhéheqgési
e Cfaré kam meésuar? « Aftési organizative
« Hapi I radheés... e Aftési né zgjidhjen e

problemeve

e Puné (dhe fryme)
ekipore

e Pérshtatje me
grupin

e« Menaxhim | kohés



4 Aftési pér
transformimin digjital

4 Aftési pér tranticionin
e gjelbér

4 Aftési socio -
emocionale

+ Aftési

sipérmarrésie

+ Aftésési pér
menaxhimin e
karrierés

<4 Ndérdisiplinarési

4 Mendésiere [
soft skills

<4 STEM

AFTESITE SOT




Réndésia e Aftésive té Buta (Soft Skills)

Komunikim efektiv
Pérgjegjshméria

Shpirti i ekipit

Potenciali i té nxénit
Pozitiviteti

Fokusimi tek klienti
Fleksibiliteti/Pérshtatshméria
Mendimi kritik

Dégjimi / Kuptimi i té tjeréve
Autonomia né puné
Krijimtaria

Kontrolli emocional
Menaxhimi i stresit

Ambicia

Forca bindése

63%

57%
56%

| 40%

11%

| * Mesatarja 41%

F



PERMBAJTJA

e Q&llimet e zhvillimit « Raporte lidhur me punén
profesional dhe té karrierés e Certifikata, diploma dhe

e CV/Letér Motivimi cmime

 Filozofla juaj e punés « Anétarésime profesionale

e Historiku 1 punés « Transkripte

e Punét né progres e« Puné né dobi té
(aktivitetet dhe projektet) Komunitetit (broshura,

e« Shembuj té punés dhe té té eter falenderime, etj.)
nxenit e Artikuj/ Media

e Aftésité e fituara e Rekomandime/Referenca



M BA N I e Pérshtatni dosjen tuaj] me nevojat

e punés ku ju konkurroni

PA RASYS H e Organizoni shembujt tuaj né

kuadér té aftésive

e Behuni krijues

e Pérgatisni njé kopje té dosjes tua]
per punédhéneésin

e Mos vendosni dokumente origjinale

e LinkedIN



FALEMINDERIT Xhafer Rakipllari

Emalil: xhafer@acda.al
Facebook: @xhrakipllari
Twitter: @xhrakipllari

""""" = e s Linkedin: @xhrakipllari




